HHOJIOKEHUE .
O IIOPAJKE PACCMOTPEHUSA OFPAIIIEHUU TPAYKTIAH

1. O0mue mos0xKeHUs
1.1.  Hacrosmee ITomoxenue o mopsimke paccMOTpeHHs obpaimeHuii rpaxnan (nanee — ITo-
JIOKeHHE) pa3paboTaHO Uil MyHHITHIIANBHOTO OGHOMKETHOTO 00pa30BaTENBHOTO YUPENKICHHSI
JOTIOJTHUTEIBHOTO 00pa30BaHUs CIOPTUBHAS mIKona «L[eHTp BOEHHO-MATPHOTHYECKOTO BOCIH-
TaHus «/lecanTHHKY (manee - YdupexneHwe) B COOTBETCTBHH ¢ DemepalbHBEIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O HOPSIKE PACCMOTPEHHUS obOparre-
Hu# rpaxaan Poccuiickoit @eneparumy, Y cTaBoM YupexkaeHus.
1.2.  TlomoxxeHneM peryaMpyroTCsi IPABOOTHOIIEHNS, CBSI3aHHbIE C pealn3aluell IpaxkIaHaMK
IpaBa Ha oOparieHue B VYupexnenue, yCTaHaBIIHBaET-
CsI OPSIIOK PacCMOTPEHMs OOpalleHuii TpaXxiaH, OObeIMHEHUH rpakaH, B TOM YHCJIE IOPUIH-
YECKUX JIAIl Y YPEKIEHUEM M €T0 JTODKHOCTHBIMH JIHI[AMHE, & TAKXKE TIOPSIOK OPraHu3alliy IpH-
eMa rpaxkiaH.
1.3.  VYcranornenHsIt HacTosmmM I1onoxeHAEM IIOPSIIOK pacCMOTPEHUS oOparme-
HUU paXk[IaH pacnpoCTPaHsIeTCss Ha BCe OOpallleHus TPaKIaH, 3a HCKIIOUYEHHEM OOpalleHHi,
KOTOpBIE IMOJJIeKAT PACCMOTPEHHIO B MHOM IIOPSZIKE, YCTAHOBJIEHHOM (eIepaTbHBIMH KOHCTH-
TYITHOHHEIMY 3aKOHAMH U HHBIME (efiepalbHbIMU 3aKOHAMH.
1.4, VcranosnenHsI# HacTosIMM [10T0XKEHHEM MOPSIOK PACCMOTPEHHUS 0OpAIeH i TPaKIaH
pacIpoCcTpaHsieTcs Ha MPaBOOTHOIIEH!, CBA3aHHBIE C PACCMOTPEHUEM OOpalleHH## WHOCTpaH-
HBIX TpaXIaH W I 0e3 TPakKHaHCTBA, 32 UCKIIOYEHHEM CIIyYaeB, YCTAHOBJIEHHBIX MEXIY-
HaponHbIM JToroBopoM Poccuiickolt Deneparuu win (eaepaabHBIM 3aKOHOM.
1.5. PaccmoTpenue oOpalleHuit rpaXian sSBISETCS 00A3aHHOCTBIO TUPEKTOpa YUpekIeHHEM
U €T0 3aMECTUTEIICH, KOTOPhIE HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTD 32 OPraHU3aIHuio pabOThI
II0 PaCCMOTPEHHIO OOpaIeHUH TpakIaH W MX HPHEMY B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccutickoit @eneparum u HacTosmmM IlonoxeHEEM.
1.6. B macTosmem ITo0)KeHHE HCIONB3YIOTCS CIENYIOIIHE OCHOBHEIE TEPMUHBL:
- odpameHune rpaxkIaHAHA (falee — OOpalleHHe) — HaIpaBIeHHBIE B YUpeKIeHHE B IHCh-
MEHHOU (opMme UM B POpMeE 3IEKTPOHHOTO JOKyMEHTA HpEIOKeH e, 3asBIeHNe WK Kano0a,
a TaK)Ke yCTHOE OOpallleHue TpaXIaHuHA B Y UPEIKICHHE;
- MNpelIoKeHHe — pEKOMEHIalMs TIpakJaHWHA II0 COBEPIICHCTBOBAHHIO IESITEIBHO-
CTH YUpEeXIEeHHs, HOPMATHBHO-IIPABOBEIX aKTOB Y UPEIKICHHUS,
- 3asiBJIeHHe — TPOCHOa rpaXkIaHUHA O CONCHCTBUY B PEAIM3AHH €r0 KOHCTHTYI[MOHHBIX IIPaB
U cBOOO[ WM KOHCTUTYLHOHHBIX IIPaB # CBOGOI IPYTUX JIMII, OO COOOIIEHHE O HApyIIEHHH
3aKOHOB U MHBIX HOPMATHBHEIX IIPaBOBBIX aKTOB, HEJOCTATKax B paboTe YUpekaeHHs ¥ JTOJIK-
HOCTHBIX JIHII, THOO KPUTUKA JIEITEIFHOCTH Y UPEIKIACHUS U JODKHOCTHBIX JIHIL;
- 7ka;100a — npock0a rpakIaHHHA O BOCCTAHOBIIEHUM WIIM 3aIlIATE €I0 HAPYIIEHHEIX IIPaB, CBO-
00/ MM 3aKOHHBIX HHTEPECOB MO0 1IpaB, CBOOO/I UK 3aKOHHBIX HHTEPECOB JPYTHX JIHIT;
- JOJDKHOCTHOE JIUIO — JIMIO, IIOCTOSIHHO, BPEMEHHO HJIM IO CIEITHATLHOMY ITOJTHOMOYHIO
OCYIIECTBIISIIOIIEE (QYHKITMU IMPEICTABUTENS Y UPEXKIEHHS TUO0 BELIIOIHSIOMIEE OPTaHM3aIliOH-
HO-paCIOpsSAUTEIbHBIE, IMUHUACTPATUBHO-X03HCTBEHHBIE (QYHKIIHH.



2. lpaso rpaaan Ha ofpameHue, Npasa u rapasTHH (€300ACHOCTH IPAKIAHNHA B CBS3H
¢ paccMOTpeHHEM ero o0pameHus

2.1. T'paxxnane UMEIOT npaBo oGpamaThCs B YUPEKNCHUE JIUIHO, & TaK)ke HaAIpaBJATh HHIH-

BUIyaIbHbIE M KOJIIEKTHBHBIC oGpalenus, BKIouas OOparleHus 0ObeIMHEeHN TpaX/aH, B

TOM YHCIIE FOPUIMYCCKIUX JIHII.

2.2. TpakmaHe peamusyloT TIPaBo Ha obpamieHue cBOOOIHO H 1I0oOpOBOIBHO, HE Hapymad

IpaB U CBOOOIBI APYTUX JIAL.

2.3.PaccMoTpenue oOpameHu# rpaKIan ocymecTBisieTcs OecmnaTHO.

2.4. Tlpu paccMOTpeHHH OOpaIeHus 3aBEYIONUM YUpEeXKIEHAEM HIA JJOIDKHOCTHEIM JTUIIOM

rpaKIaHUH UMECT IIPaBo:

- IPE/ICTABIATH JOTIOJHHUTETIBHBIC JOKYMEHTBI 1 Marepuans 6o 00pamarses ¢ npocs00# 00

¥x HcTpeOOBaHUM, B TOM YHUCTIC B 9IeKTPOHHOH popMme;

- 3HAKOMHTBCS C JIOKYMEHTAMH U MaTepHanaMu, KacaromuMHCs paccMOTpeHHs 00pameHus, ec-

JIA 9TO He 3aTparuBaeT Tpasa, CBOOO/BI ¥ 32KOHHBIC HHTCPECH] JpYTUX JIHII ¥ €CIU B yKasaHHBIX

JOKyMEHTaX W MaTepuaiax He COAepKaTCi CBEJIeHHs, COCTABIISIONKE OCYIapCTBEHHYIO W

MHYIO OXpaHseMyio (GenepanbHbM 3aKOHOM TaliHy;

- TIONydYaTh MACBMEHHBIA OTBET IO CYIIECTBY [HOCTaBJIEHHBIX B OOpalleHuH BOIIPOCOB, 3a MC-

KJTIOUCHHEM CITy4acB, yKasaHHBIX B IJaBe 7 HaCTOSIICIO TTonoXKeHus, YBEIOMIICHUE O IIepea-

pecarTiy THCEMEHHOr0 00palieHus B rOCY/IapCTBEHHEIH OpraH, Oprafi MECTHOTO caMoyIpaBJie-

HYiSL AUTA JOJDKHOCTHOMY JIMILY, B KOMIIETCHIMIO KOTOPEIX BXO/HUT peleHne IOCTaBICHHBIX B 00-

paIeHu: BOIIPOCOB,

- obpamatscs ¢ XKanobod Ha MPHUHATOE TIO oOpalleHHIO PEIICHUE Wil Ha neiicteue (Oe3nen-

CTBHE) B CBSI3U C PACCMOTPEHIEM obpareHns B aIMAHACTPATHBHOM 1 (unmw) cyneOHOM MOPANKE

B COOTBETCTBHH C 3aKOHOIATEIHCTBOM Poccuiickoit Denepaluy,;

- 06pamarsest ¢ 3asBICHAEM O IPEKPAIICHAN paccMOTpeHHs OOpAIICHAS.

2.5. 3ampernaercs IpecieloBaHAE TPaXIaHHHA B CBSI3W C €ro oOpareHneM B YUPeKIEHHS HId

K JIOJDKHOCTHOMY JIHITy C KPUTHKOH NESTEIbHOCTA YupesKIeHus MK TOJDKHOCTHOTO JiHIa mbo

B TIeJISIX BOCCTAHOBJICHHS WJIM 3alllUTHI CBOMX IIPaB, cBOGOI ¥ 3aKOHHEIX WHTEPECOB JKO0 Hpas,

cBOOOJI ¥ 3aKOHHBIX HHTEPECOB APYTUX JIHIL.

2.6. TIpu paccMOTpeHHH 0OpaIEHHs HEe TOIyCKacTCs pasryamieHye CBENIEHHH, CONEPXKAMUXCs B

oGpaleHyy, a TaKke CBECHUH, KacalomuXCs 4aCTHOH JKW3HY TpaKIaHKHA, Oe3 ero Coryacus.

He sBisieTcs pasTialleHAeM CBEICHUH, CONCPKAIIUXC B obpalieHyy, HalpaBleHHe THCHMEH-

HOTO OGpaIIeHus B TOCY/IApCTBEHHBIH OpraH, Oprat MECTHOTO CaMOYIIPABJIECHMS UK JOJDKHOCT-

HOMY JIAITY, B KOMIIETEHITMIO KOTOPBIX BXOMHT PEINCHNC [OCTABJIEHHBIX B 00paleHUH BOMPOCOB.

3. TpeGoBanus K 00pameHnsM rpaiian
3.1. PpaxgaHuH B CBOEM IHCHMCHHOM obpamieHuy B 0053aTeIBHOM HOPAIKE yKasbiBaeT TH00
HaFMEHOBAHHE YUIPEXIEHNs, B KOTOPOE HAIPABILICT MHCHMEHHOC oGpamenue, 60 GamMHuIHIO,
JIMS, OTIECTBO COOTBETCTBYIOIIETO NOJDKHOCTHOTO JIAMA, 60 JOIKHOCTH COOTBETCTBYIOIICTO
JIUIA, @ TAKXKE CBOM (haMMIHIO, UMS, OTICCTBO (mocnenHee — TPU HaJIW9XH), TOYTOBBIA afIpec,
110 KOTOPOMY [IOJDKHBI OBITH HAIlpaBICHBI OTBET, yBeIOMIICHHE O Mepeanpecanni oOparneHus,
M3NIaracT CyTh MPEeUI0KEHHUS, 3adBICHIS UK a06BI, CTABUT JIMUHYIO MOJNHKCH U 1aTy.
3.2. B ciydae HEOOXOMMMOCTH B TOJTBEPXK/CHHE CBOMX JOBOIOB TIPaXXIAaHWH IpHIaracr K
HACHEMEHHOMY OOpAIIEeHHIO JOKYMEHTEI X MATCPHAIILI 00 UX KOIIMH.
3.3. OGparesue, MOCTyNUBIIEE B Vypesxenue B GopMe dNEKTPOHHOT0 JOKyMCHTA IOJIIEKHUT
PAcCMOTPEHHIO B TOPSZKE, YCTAHOBICHHOM HacTosIMM 1looxeHueM. B obpameHnu rpax-
JaHWH B 003aTENBHOM IIOPSIKE YKa3blBacT CBOH (aMuIHIo, UMs, OTYECTBO (mocnenHee — TPH
HAMWIWH), afpec SIEKTPOHHON MOYTHI, ECIH OTBET HOJDKCH 6BITH HampaBieH B (opme SIEK-
TPOHHOTO JIOKyMEHTA, ¥ TIOYTOBBIN anpec, el OTBeT JOJKeH OBITH HAIlPaBJIEH B IHACHMEHHOM
dopme. ['parxiaHyH BIPABE HPHIIOKUTE K TAKOMY oGpaIIeHnio He0OX0MbIe TOKYMEHTBI 1 Ma-



TEepHalbl B 3JIEKTPOHHON dopMe THOO0 HalpaBUTH yKa3aHHBIE TOKYMEHTHl U MaTepHalbl MM UX
KOIIMH B MUCHMEHHOU (opMe.

4. HampaBjieHHe U perncTpanus NHCbMEHHBIX 00pameHnii rpaskian
4.1. Bce nocrymarormue B YupexaeHne MUCbMEHHbBIE 00palleH s IpaXK/1aH IPUHUMAIOTCS, y4Iu-
TBIBAIOTCSL U PETUCTPUPYIOTCS B TEUEHHE TpeX IHEH ¢ MOMEHTa IOCTYIUICHHS B YUpEKICHUE
WK JOJDKHOCTHOMY JIMITY.
4.2. TluceMeHHOe oOpallieHue, Coepkalliee BOIPOCH], PEIIEHUE KOTOPBIX HE BXOAUT B KOMIIE-
TEHITMIO Y UPEXKISHISI HITH JTOJKHOCTHOTO JIUI[A, HAIPaBIIsIeTCs B TEUEHUE CEMH THEH cO IHS pe-
THCTpAlliH B COOTBETCTBYIOINUH OpraH MJIA COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIHILY, B KOM-
NIETEHIIAIO0 KOTOPBIX BXOAUT PEIICHUE TOCTaBIEHHBIX B 00paIlleH:H BOIIPOCOB, C YBEIOMIIEHHEM
rpaXJaHWHA, HAIIPaBUBITIETO OOpalleHue, 0 Iepeagpecanuy 00paIieHus, 3a HCKIIFOYEHUEM CIIy-
gasi, yKa3aHHOTO B 11.7.6. HacTosmero llomoskeHus.
4.3. B cmyuae, ecnu pemieHue MOCTAaBIEHHBIX B THCEMEHHOM OOpaleHuy BOIIPOCOB OTHOCHUTCS
K KOMIIETEHIIUHA HECKOJBKHMX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBJIEHHUS
WM JOJDKHOCTHBIX JIMII, KOTHS oOpalieHus B TeUeHHe CeMU JHEH co AHS PeruCTpalliy Halpas-
JISIETCSL B COOTBETCTBYIOIIUE TOCYIaPCTBEHHBIE OPTraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS HIIH
COOTBETCTBYIOIIUM JTOJDKHOCTHEIM JIHIIAM.
4.4. 3ampemaeTcs HaMpaBIATH XKallo0y Ha PacCMOTPEHHE B IOCYJapCTBEHHBIM OpraH, OpraH
MECTHOT'O CaMOYIPaBJICHHUS WM JODKHOCTHOMY JIHITY, pelneHue wiu aeiictue (6e3neiicTBue)
KOTOPBIX 00XaIyeTcsl.
4.5. B ciydae, eciu B COOTBETCTBHH C 3allPETOM, MPpeIycMOTpeHHbM 11.4.4 [lonoskeHus, HEBO3-
MOJKHO HallpaBJIeHHE XaloObl HA PacCCMOTPEHHE B I'OCYNApCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIIpaBJICHHUS WU OJDKHOCTHOMY JIMITYy, B KOMIIETEHIIMIO KOTOPBIX BXOIHUT PELICHHE IIO-
CTaBIICHHBIX B OOpaIlieHHH BOIPOCOB, XKajlo0a BO3BpAINAECTCS TPAXKAAHUHY C Pa3bsCHEHHEM €TI0
IpaBa 00XaJloBaTh COOTBETCTBYIOIIUE PEIICHUE WK AeHCTBHE (Oe3/1eHCTBYE) B yCTaHOBIECHHOM
HOPSIZIKE B CYII.
4.6. BeneHue nenmonpou3BOICTBA MO OOpAIIEHUSIM TPaKIaH OCYIIECTBISIETCS JEeJIONPOU3BOIN-
TEJIEM.
4.7. PerHCTpalHOHHBIN HOMEp OOpaIeHHs YKa3hIBaeTCs Ha CBOOOIHOM MeCTe 060pOTHOM CTo-
POHBI IOCJIEAHETO JucTa obpameHus. PerucTpainOHHbI HOMEpP COCTOUT U3 MOPSIKOBOIO HO-
Mepa B HHIAEKCa XypHajla PerucTpaluy oOpammeHui rpakjad COrNIaCHO yTBEPKAEHHON HOMEH-
Kiatype aen YupexnaeHus. KoHBepThl, B KOTOPHIX MOCTYIIHIN IUChMa, XpaHITCs B TEUEHUE BCe-
ro IIeproJia pa3peleHns oOpaleHuH, IIOCIe Yero YHUYTOXKAIOTCS.
4.8. IloBTOpHBIE OOpAIEHHs PETHCTPUPYIOTCS TakK )K€, Kak U mepBuyHbIe. [Ipu 3ToM B )XypHaie
peructpanyuy obpaineHui rpaxaad ¥ Ha 000pOoTe MOCIEIHEro JTUCTa O0palleHus AeaeTcs Io-
METKa «IIOBTOPHO» C YKa3aHHEM PErUCTPAlHOHHOTO HOMEpa MPEIbIIyIero oOpalieHus.
4.9. TIoBTOpHBEIMH CUMTAIOTCS OOpAIEHH s, ITOCTYMUBINHE OT OJHOTO U TOTO XK€ JIMIA II0 OIHO-
My U TOMY € BOIIPOCY, B KOTOPBIX:
- obxamyeTcs pelleHHe, MNPUHATOE 10 MPEIbIAyIieMy OOpaIeHHio, IIOCTYIHBIIEMY
B YUpex/IeHHuE;
- co00IIaeTCsl 0 HECBOEBPEMEHHOM PAaCCMOTPEHHH MPEIBIIYIIero 00paIieH s, €ClId CO BPEMEHU
€r0 IOCTYIIEHUS UCTEK YCTAaHOBIIEHHEIM 3aKOHOIATETHFCTBOM CPOK PACCMOTPEHHUS;
- YKa3bpIBa€TCs Ha NpyTWe HENOCTaTKH, NOMYIEeHHBIE P PACCMOTPEHUN U Pa3pEelIeHUH IIPEbI-
IyIIEero oOpaleHus.
4.10. B cnygae ecnu moBTOpHOE ObOpallieHne BBI3BAHO HAPYIIEHHEM YCTAHOBJIEHHOTO IOpPSIKa
paccMOTpeHMsI 0OpaleHui, 3aBeIyouui Y uperkIeHHeM IPUHUMAET COOTBETCTBYIOIIIE MEPHL B
OTHOILIEHHWY BUHOBHBIX JIUIT M O pe3ybTaTaX pacCCMOTPEHHUS 00palieHus cCoO0IaeT 3asIBUTEIO.
4.11. OO6paleHus OTHOTO W TOTO e JIHIa IO OAHOMY U TOMY )K€ BOIIPOCY, HallpaBJI€HHbIE He-
CKOJILKHM aJpecaTaM M IepecliaHHBle MU MJIS pa3pelleHrs B BEHIMIECTOSINYIO0 OpraHU3AllHIo,
paccMaTpUBAIOTCS KaK TIEPBHYHEIE.



5. PaccMoTpeHue 00pamieHust
5.1. O6paimenye, IIOCTYIHUBINEE B YUPEXKIECHHE WK JOJDKHOCTHOMY JIMIy B COOTBETCTBUH C MX
KOMIIETEHITHEN, IIOUIEKHUT 0053aT€IBHOMY PACCMOTPEHHIO.
5.2. Bce mocTymuBIIHE OOpaIeHus IoCie PETHCTPallii pacCMaTpUBAOTCS TUPEKTOPOM VYupe-
JKIEHHUsI, KOTODBI OIpe/ieeT HCIONHATENS. 3apelaeTcs HalpaBIsiTh XKalo0y Ha paccMoTpe-
HEE JOJDKHOCTHOMY JIHITY, pellleHHe WK JeficTBre (6e3IelCTBIE) KOTOPOro 00XKaIyeTCs.
5.3. JlupekTop, €ro 3aMeCTUTEIH U JPYrHe JOJDKHOCTHBIC JHIA IIPH PACCMOTPEHIH ¥ pa3peie-
HUW o0paleHul IpakIaH:
- 06ecreynBaoT 0OBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpEHHE OOpalleHHS, B
cllydae HeoOXOIMMOCTH — € YYacTHeM IPakIaHWHA, HATPABUBIIETO OOpallIeHHE;
- 3aIpaIIMBAOT, B TOM YHCIE B JIEKTPOHHOH (opme, HeoOXOMUMbIe UL PACCMOTPEHHUS obpa-
IeHUs JOKYMEHTHI M MaTepualibl B IPYTHX IOCYNapCTBEHHBIX OpraHax, opraHax MECTHOTO ca-
MOYIIPABJIEHHS ¥ Y UHBIX JOJDKHOCTHBIX JIMII, 38 HCKIIOUYCHHEM CYJIOB, OPraHoB HO3HAHUS U Op-
raHOB IIPEABAPUTEIIEHOTO CIIEICTBHS,
- IIPUHEMAIOT MEpHI, HallpaBJIeHHbIE Ha BOCCTAHOBJICHHUE MM 3alIUTYy HApYIICHHBIX IIPAB, CBO-
6011 ¥ 3aKOHHBIX HHTEPECOB I'PaKIaHUHA,
- JIAFOT TTCHMEHHBIH OTBET IO CYIIECTBY IOCTABICHHBIX B OOpaIlEHHH BOIPOCOB, 338 HCKIHOYE-
HHeM cIIydaeB, yKa3aHHbIX B IiaBe 7 HacTosmero IlonoxeHus;
- YBEIOMJLIIOT Ipak[IaHHHA O HANPABICHUH €ro OOpaIIeHHs Ha PacCMOTPEHHE B IPYTroH Tocy-
JapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJIEHUS W HHOMY JOJDKHOCTHOMY JIMIY B CO-
OTBETCTBHH C MX KOMIIETCHIIUEH.
5.4. Ilo pesynpTaraM MPOBEPKH OOpaleHHs COCTaBJIACTCS MOTHBUPOBAHHOE 3aKIIFOUCHHE, KOTO-
poe MOIDKHO CONepiKaTh OOBEKTHBHBIA aHaTu3 cOOpaHHBIX MarepuanoB. Ecmu mpu mpoBepke
BBIABIICHB! HAPYINEHUS [PaB U OXpaHIEMbIX 3aKOHOM HWHTEPECOB IPaXaH, HEAOCTATKH U yIIy-
[IEHNS B JEATEIbHOCTH Y UPEXKIEeHHsI, 3I0yIIOTPeOIeH s NODKHOCTHBIMU IIOJIHOMOYUAMH, TO B
3aKJTFOYEHNH TODKHO OBITH YKA3aHO, KaKHe KOHKPETHO IPeUIaraloTcs (IPUHATHI) MEpHI 10 BOC-
CTAHOBJICHMIO HAPYIIEHHBIX NPaB M OXPaHAEMBEIX 3aKOHOM HMHTEPECOB I'PaK/aH, yCTPaHCHHIO
HEJOCTATKOB M YIIYIIEHUH B NEATEIBHOCTH Y UPEKICHHUS.
5.5. O6parneHne CUMTAETCs pa3pelleHHbIM, €CIH PACCMOTPEHBI BCE IIOCTABIECHHBIC B HEM BO-
IIPOCHI, TIPHHATEl HEOOXOMUMBIE MEPHI U [AHBI HCUYEPIBIBAIOIINE OTBETHI 3asBuTeno. Ecmu B
YIOBJIETBOPEHUH OOpAIeHNs TpakIaHHHA — OTKa3aHO, OTBET JOJDKEH COAEPKATh YETKOE pash-
SICHEHHE TIOpsIKa 00XKaIOBaHMs IPUHATOrO PEIIEHHs C yKa3aHHEM OpraHa MM JOJDKHOCTHOTO
JIUIA, KOTOPOMY MOXKET OBITH HallpaBlIeHa kKanooa.
5.6. OtBer Ha oOpamieHue MOMUCHIBACTCS AUPEKTOPOM YUPEKACHHUS, NODKHOCTHBIM JIHIIOM
1160 YIIOJIHOMOYEHHBIM Ha TO JIUIOM.
5.7. OtBer Ha obpalneHue, ITOCTYIIUBIIEE B Y UPEKACHHE MM JODKHOCTHOMY JIHIY B dbopme
3IIEKTPOHHOTO TOKYMEHTa, HallpaBJIeTcs B (pOpMe 3JIEKTPOHHOIO TOKYMEHTa IO aipecy SIICK-
TPOHHOH MOYTHI, YKA3aHHOMY B OOpAINeHUH, MM B IIHCHMEHHON GOpME IO IOYTOBOMY a/Ipecy,
yKa3aHHOMY B OOpalleHHH.
5.8. OTBeTHI 3aIBUTEISAM II€UaTAIOTCS Ha OJIaHKe YCTaHOBICHHON (DOPMEI M PETMCTPHPYIOTCS 32
TEMH YK€ HOMEPaMH, 9TO U 00paIieHus.
5.9. B cioy4ae yCTHOrO OTBETa 3asBUTENIO COCTABIIAETCS COOTBETCTBYIOIIAs CIpaBKa, KOTOpas
IpHOGIIAaeTCS K MaTepHanaM paccMOTpeHus o0palieHus. B jypHaie perucTpanyy 00palieHui
rpaIaH JeaeTcs OTMETKA O TOM, YTO PE3yJIbTaThl PACCMOTPEHHS OOpaImenus COOOIIEHE! 3a-
SIBUTEIIO B TMUHOU Oecere.
5.10. PaccMoTpeHHBIE OOpaIieHusI TpakJaH, 110 KOTOPBIM MPUHATHI COOTBETCTBYIOININC PEIe-
HUS, a TAKKE KOIIMK OTBETOB 3asSBUTEIISIM U IPYyTHE JOKYMEHTEI, CBA3aHHBIE C PACCMOTPEHHUEM 1
paspeleHrneM o0palieH i, ¢ HaIUChio «B Jeno» U MOIMIChI0 COTPYAHMKA, OTBETCTBCHHOTO 32
paspelnenre OOpaIeHust 0 CYIIeCTBY, HEPENAIOTCA UCIONHUTETIEM ASIONPOU3BOMUTEIIIO AT
bopMuUpOBaHHUS JieNa, BKIIOYEHHOTO B HOMEHKIIATYPY Jel.



5.11. JIokymeHTHI B [IeTax PacloaratTces B XpOHOIOTHIecKoM Topsiake. Kaxmoe oOpatrenue u
BCC MOKYMEHTBI, OTHOCSIIMECS K €r0 PaCCMOTPEHHUIO B Pa3peIleH IO, COCTABISIIOT B e caMo-
CTOATENBHYIO Tpynmy. 1Ipi GpopMUpOBaHKE /€N HPOBEPSIETCs IPABUILHOCTD HAIPABICHHUS [[0-
KyMEHTOB B JIEJIO, MX IIOJNHOTA (KOMIUIEKTHOCTE). OOpallieH s rpaXian, He paspelleHHbIe 1o
CYWIECTBY IIOCTABJICHHBIX B HUX BOIIPOCOB, IIOJIIMBATE B /e 3aPEIIaeTCs.

5.12. JToxymeHTHI ¥ mepenucKa o 00paIleH M IpaXIaH YUHTHBAIOTCS | XpaHATCA y IEIOoIpo-
H3BOIUTEIISL OTAEIBHO OT APYIHX NOKYMEHTOB. 3alperaercss GOpMHPOBAHME el HCIOIHHTE-
JSIMA ¥ XpPAaHEHHUE UX Y UCITOJHHUTEIEH.

5.13. Cpok xpanenus nen ¢ oGpaIeHusIMHA IpaXkIaH — 5 JIeT Tocie OKOHYAHHS UX BEICHHS Ie-
JIOTIPOU3BOJICTBOM. [I€/ONIPOM3BOUTENL HECET OTBETCTBEHHOCTh 38 COXPAHHOCTH JOKYMEHTOB
IO OOpalleHusiM rpax/IaH. B cilydae HEOAHOKPATHOTO OOpAIEHHS TPAXKIAHWHA MSTHIECTHHHR
CPOK XpaHCHHs HCUHMCIIAETCSA C AaThl PETHCTPAlMU IIOCIEIHEro obparieHus. B HeoOX0TuMBIX
CITydasX SKCHIEPTHOH KOMHCCHEH YUpPEXkAEHH MOXKET OBITh IPHHATO pelleHHe 00 YBEIHYCHHH
CPOKa XPaHCHHS UIH O TIOCTOSHHOM XPaHCHHWH HauboJee LEHHBIX IpeayIoenuii rpaxnad. Cpox
XpaHCHHS JXypHAla PErUCTpalldd OOpalleHuii rpaxkiad — 5 JeT, KypHala JTHYHOTO IIpHeMa
Ipaxaad — 3 rojia Iociie HX OKOHYAHHS.

5.14. Ilo ucTeueHNH yCTAHOBIICHHBIX CPOKOB XPAHEHHS, JTOKYMEHTHI 110 IIPENTIOKEHUSIM 3asIBIIe-
HHSM ¥ 5Kanobam rpaar MoAJIekaT yHHYTOXKEHHIO, B COOTBETCTBHH C YCTAHOBICHHBIM IOPS/I-
KOM

6. Cpoxu paccMoTpeHusi o0pamennii rpasIan
6.1. IlucemenHoe obpalieHue, IOCTYHBITEE B YIPEIKICHHAE HITH JOJDKHOCTHOMY JIHITY B COOT-
BETCTBUM C X KOMIIETCHIIMEH, paccMaTpuBaeTcs B TedeHne 30 muel co MHS PerucTpaliy MHCH-
MEHHOT'0 00paIeHus.
6.2. B HCKIIOYHTENBHEIX CIIyYasX, a TAKKe B CIydae HAIPABICHHS 3arpoca, IpeayCcMOTPEHHO-
ro 1.5.3 Hacrosmero [Tonoxenus, TUpekTop YUpexmeHus, A0DKHOCTHOE MO 60 YIIOJIHO-
MOYCHHOC Ha TO JIMIO BIIPaBE NPOAJIHMTE CPOK PACCMOTPEHHUs obpainenus He Gosee yeM Ha 30
JIHEH, YBEOMUB O IPOJVIEHHH CPOKa €r0 PacCMOTPEHHMS TPaKIAHHUHA, HAIPABUBIIETO oOpaire-
HHE.
6.3. O mponieHnH CpoKa PaCCMOTPEHHs OOpALIEHHS UCTIOMHUTEND HHOOPMHUPYET TaKKe Jeso-
HPOUSBOIUTEILL, OCYIIECTBIIAIOMEr0 KOHTPOJIb MCIONHEHHS IOPYIEHHUs 1O JaHHOMY oOpalie-
HHIO. B KypHane permcrpanuu oOpamieHHii TpaxKnaH IeiaeTcs COOTBETCTBYIOIAS OTMETKA C
yKa3aHHeM HOBOTO CpOKa paCCMOTPEHHs 0OpalleHus], JOIDKHOCTH W (aMUIIMK JIAI, TIPHUHSBIIE-
'O PEIICHHE O NPOIJICHUH CPOKA.

7. Ilopsinok paccMOTpEHHsI OT/IeIbHbBIX 00paleH i
7.1. B ciyuae ecliu B IHCEMEHHOM OOpANIeHHMi He yKasaHa (GaMuIHs rpakJaHNHa, HAlPaBHB-
IIero oOpalleHue M MOYTOBELA aapec, Mo KOTOPOMY IOJDKEH OBITh HaIpaBJIEH OTBET, OTBET HA
oOpalueHve He aeTcs, a JUPEKTOPOM MPHHEMAETCS PEIleHHE O CIIUCAHMY TAHHOTO oOparreHus
B JIETIO.
7.2. Ecnu B yka3saHHOM OGpaIleHHH COZNEPYKATCS CBEICHHS O LO/TOTABIHBAEMOM, coBepIIae-
MOM HJIM COBEPIICHHOM IIPOTHBOIPABHOM IESHHH, a TAKOKe O JIHIE, €r0 MOArOTaBIUBAIOIIEM,
COBEPINAIOMEM MK COBEPIIMBINEM, OOpAIleHHE MOJIEKUT HANPABICHHUIO B OCYIAaPCTBEHHBIH
OpraH B COOTBETCTBHH C €TI0 KOMIIETCHIIUEH.
7.3. Obparmenne, B KOTOPOM 0Gkalyercst cynebHoe pEIIeHHE, B TeUECHHE CEMU JHEH CO THS pe-
THCTpaluy BO3BPAINACTCS IPaXJaHUHY C PashsICHEHHEM IOPSAKa O0XKAIOBAHWS NTAHHOIO CY-
IeOHOTO pereHus.
7.4. 1lpu mOMyYeHHUH IHCEMEHHOTO OOpAIICHHUS, B KOTOPOM COJIEpPIKATCs HEIEH3yPHBIE, OCKOP-
OUTEIBHBIE BBIPAXKEHHS, YIPO3BI JKH3HH, 3IO0POBBI0 HIH HMYIIECTBY JOJDKHOCTHOTO JIHIIA, a
TAKOKE HIICHOB €r0 CEMBH, TUPEKTOP YUpEeXKIEHHUS BIIPaBe OCTaBUTH oOpalmieHue 6e3 OTBETa 0
CYIECTBY MOCTABICHHBIX B HEM BOIIPOCOB M COOOMIMTH IPaXKIaHHHY, HANPABUBINEMY oOpare-
HHE, 0 HENOIyCTUMOCTH 37I0YTIOTpeONeHUs IpaBoM. Pelenne o Crimcanuy JaHHOTO OOpAIIEHHS



B JICJI0 W HAIpPABJIECHHH COOOINEHUS 3asSBHUTENIO O HEIOIYCTHMOCTH 3JIO0YIOTPEOIEHHS IIPaBOM
TIPHHUMAETCS U IOAIKUCHIBACTCS 3aBEIYIOIIHM.

7.5. B ciyuae eciu TEKCT IMHCBMEHHOTO OOpaIieHus He IOoJIaeTcs IPOYTeHHI0, OTBET Ha 00pa-
IIeHNe He aeTcs, ¥ OHO He MOUIeKUT HaAIIpaBICHUIO Ha pACCMOTPEHHUE B I'OCYNAapCTBEHHEIH Op-
raH, OpraH MECTHOTO CaMOYIpPaBIEHUS WK JODKHOCTHOMY JIMIY B COOTBETCTBHHM C HX KOMIIE-
TEHITHEH, O UeM B TEUCHHE CEMH JHEU CO JHS PErUCTpaIiy obpameHus coo0maercs rpakJaHu-
HY, HallpaBUBIIIEMY OOpaleHue, eciii ero GamMuins 1 IOYTORBIM aapec IOANAI0TCS IPOYTEHHIO.
Pemmenne o crimcaHuy HaHHOTO OOpalleHus B €TI0 U COOOINEHUHU 3asBUTENO0 NMPHHUMAIOTCS U
IIOJIIMCHIBAIOTCS. TUPEKTOPOM Y UpEXKIICHHUS.

7.6. B cioydae eciid B MUCbMEHHOM OOpaIieHUy IpakJaHWHA COAEPIKUTCS BOIIPOC, Ha KOTOPBIH
eMy HEOJHOKDPATHO JaBaJIUCh ITUCHMEHHBIE OTBETHI I10 CYIIECTBY B CBSI3U C paHee HallpaBlIEH-
HBIMH OOpAIlEeHUsIMH, ¥ IIPA 3TOM B OOpallleHHH HE IPHUBOJSITCS HOBBLIE JOBOIBI MM 00CTOSA-
TENBbCTBA, 3aBENYIOIIUIN YUpexJIeHHUEM BIIpaBe NPHHSTH PEIIeHHe 0 0€30CHOBATEIBHOCTH OYe-
penHoro oOpalleHus M IMPEKpalleHUH MEPENUucKy ¢ IpaKIaHMHOM II0 JaHHOMY BOIIPOCY, IIPH
YCIIOBHH, YTO yKa3zaHHOEe oOpallleHHe U paHee HalpaBisieMble 00palieH s HallpaBIsIuCh B OIUH
U TOT )€ TOCYINapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpPaBIEHUS HIIA OJNHOMY MU TOMY XK€
TMOJDKHOCTHOMY Jinity. O JaHHOM pEIleHHH YBEIOMIISETCS TPakKIaHWH, HApaBUBINKN oOparie-
HUE.

7.7. B ciydae eciu OTBET IO CYIIECTBY ITOCTABIEHHOTO BOIPOCa B 0OpaIIeHHH HE MOXET OBITh
Ta" 0e3 pasralieHus: CBEICHUHN, COCTABISIOINX OXpaHIEMy0 (enepalbHbIM 3aKOHOM TalHy,
rpaXkIaHWHY, HallpaBUBIIEMY oOpalleHue, coobaeTcss 0 HEeBO3MOXKHOCTHU JIaTh OTBET IIO CyIle-
CTBY B CBSI3U C HEZIOIIYCTUMOCTBIO Pa3TIIallleHHs yKa3aHHBIX CBEIECHUH.

7.8. B ciydae eciu MpHYUHBL, 10 KOTOPEIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHHH
BOIIPOCOB HE MOT OBITH NaH, B MOCIEAYIOIIEM OBLIM YCTpaHEHBI, I'PaXIAHWH BIIpaBE BHOBb
HaIpaBUTh OOpalneHue B Y UpeXxIeHUE WIIA COOTBETCTBYIOIIEMY MOKHOCTHOMY JIHILY.

8. Opranmsanus paéoThbl M0 JHYHOMY HpHEMY I'DaKIaH
8.1. JInuHbIi mpueM TpaxaaH B YUPEeXICHHH MMPOBOTUTCS maupekTopom. MHbopMaiius o mecte
IIpreMa, a Takke 00 YCTAaHOBJICHHBIX JJI IIpUeMa JHSIX M YacaX JOBOIUTCS IO CBEICHHUS IPaX-
IaH.
8.2. I'paduk ¥ MOPSIIOK JTMYHOTO IpHUEMa TPAXKIAH B Y UPESIKACHUH YCTAHABIUBACTCS IIPUKA30M
TUPEKTOpa U IoMelnaercs Ha kabuHeTe, HHPOPMALIMOHHOM CTEHJIE, caliTe Y UperkeHHs C IIETIbI0
TOBEIICHHUS 10 CBelleHHs rpaxxaad. [Ipuem rpaxman IpoBOIUTCS B clIyxeOHOM KaOMHETE TUpEK-
TOpa B IOPSAIKE OUEPETHOCTH.
8.3. lupekrop, ans obecredeHus] KBATH(UITMPOBAHHOTO PEIICHHS ITIOCTABIEHHBIX [T0OCETUTENIEM
BOIIPOCOB MOXKET IIPUBIIEKATh K UX PACCMOTPEHHIO IPYTUX COTPYIHUKOB Y UPEIKICHHUS.
8.4. Ilpu nmuuHOM INpHeMe TPaKTAHWH TPENBIBISET TOKYMEHT, YIOCTOBEPSIOIIUH €ro JIud-
HOCTb.
8.5. ConepxaHue yCTHOTO OOpaIieH s 3aHOCUTCS B KAPTOUKY JIMYHOTO IIpHeMa rpaxJaHuHa. B
Cllydae €CIId U3JI0XKEHHbBIE B YCTHOM oOparmmeHnu (akThl ¥ 00CTOSTENHCTBA SBISIOTCS OYEBHI-
HBEIMHU U HE TpeOyIOT HOIOIHUTEIHHON IIPOBEPKU, OTBET Ha OOpaIleHue C COTIachs IpaKIaHuHA
MOXET OBITH IaH YCTHO B XOJIe JIMYHOTO IIpHeMa, O YeM JETaeTCs 3aliCh B KapTOUKe JIUIHOTO
[IpHeMa IpaXIaHuHA. B OCTaJbHBIX CllydasxX JAaeTcsi MMCbMEHHBIH OTBET IO CYIECTBY IIOCTaB-
JICHHBIX B 00OpaIieHuH BOIIPOCOB.
8.6. ITuceMenHOE OOparneHue, MPUHATOE B XOJE JIMIHOTO TPHEMA, TTOIJIEKHUT PETUCTPALUU U
PacCMOTPEHHIO B ITOPSIKE, YCTAHOBIEHHOM HacTosmuM [lonoxeHuem.
8.7. B cimydae, ecnu B 0OpaIeHU# COIEPIKaTCs BOIPOCHI, PELIEHHEe KOTOPBIX HE BXOIUT B KOM-
HETCHLHIO YUPEXACHUS, IPXIAHUHY NaeTCs pa3bsiCHEHHUE, Kyla U B KAaKOM IOpS/IKE eMy Cclie-
IyeT oOpaTHThCSL.
8.8. B xone mu4HOTO npHeMa rpaxaaHuHy MOXET ObITh 0TKa3aHO B HaTbHEUIIIEM PACCMOTPEHUN
oOpaleHus1, eciii eMy paHee OBUT JaH OTBET II0 CYIIECTBY IIOCTaBICHHBIX B 00paIeHHH BOIIPO-
COB.



8.9. Ilpu HEOOXOIMMOCTH TpaXkTaHaM MpPEJIAraeTCs M3JI0WHTD CYThb BOIIpOCA B NMHUCHEMEHHOM
Buse. [lucemennoe obparnerue B 5ToM cirydae PETHCTPUPYETCS U PacCMAaTPUBACTCS B YCTAHOB-
JICHHOM IIOpANKE, a B KapTOuKe Aenaetcs oTMeTKa «IIpuHAT mokyment», Ne u mara peructpa-
ITUH.

9. Konrpoan cob.mogenns mopsiaka paccMoTpeHust 00paleHuil rpaxian
9.1. JlupeKTop OCyIIECTBIAET HEMOCPENCTBEHHbIH KOHTPOJIb COOMIONEHUS YCTAHOBICHHOTO 3a-
KOHOZIATEILCTBOM 1 HAcToAmuM IlosoxeHueM mopsaka paccMOTpeHHs oOpalieHuit rpaXkJaH,
aHAJIM3UPYeT COACPIKAHME TOCTYNAOMMX OOpAIeHHH, IPUHAMAET MEpPHI II0 CBOEBPEMEHHOMY
BBRUIBIICHHIO M yCTPAHCHHIO [IPHYHMH HAPYIICHHS IIPaB, CBOOO i 3aKOHHBIX HHTEPECOB IPAXK/IAH.
9.2. JIUpeKTOp OCYIIECTBIAET KOHTPOJb IEATENHHOCTH C OOpameHusIME TpaXkIaH Kak JIMYHO,
TaK ¥ 9€pe3 CBOUX 3aMECTUTENEH U IETOIPOM3BOIUTEIIS.
9.3. Ha xoHTpoms GepyTcs paccMoTperue oOpalenuit 0 BOIpOCaM 0GKATOBAHMUS IEHCTBHI
AODKHOCTHBIX JIL, IOBTOPHBIE OOpAIleHus, a TakKe IPYrue oOpamleH s 0 YKa3aHHEO UpeK-
Topa. O0palmenns rpaxian, o pe3yiIbTaTax PacCMOTpEHHUsT KOTOPBIX HEOOXOIMMO COOOIIATh B
Komurer anmurmcrpanmu r. Crasropona Antaiickoro Kpasi 10 00pa3soBaHMIO, APYTHE OpPraHbl
MECTHOTO CaMOYIIPABJICHHS M CPEACTBA MacCOBOM HH(bOpMarmu, 6epyTcs Ha 0COObIH KOHTPOJIb
U Pa3speInaroTcs B IEPBYIO OYEpPEb.
9.4. Ilpw ocymecTBIeHIE KOHTPONIS 0GpaIIaeTcs BHEMAHKE Ha CPOKH HCIIOJIHEHUS TTOPYYEHUH
10 0OpAIIeHHsIM TPaXKIaH U MOTHOTY PACCMOTPEHHMS TOCTABJICHHEIX BOTIPOCOB, OOBEKTHBHOCTD
NPOBEPKU (aKTOB, H3NOKEHHBIX B OOPAIICHHSX, 3aKOHHOCTh B 0GOCHOBAHHOCTE IIPHHATHIX 110
HUM PCIIEHUH, CBOCBPEMEHHOCTh MX MCIIOJHEHHUS U HATIPABIICHHS OTBETOB 3asSBHTEIISIM.
9.5. KonTpons ocymecTsisercs myrem 3ampoca y HCIIOJNHHUTENEH yCTHOM WHpOpManuu uiu
TIMCBMEHHBIX COOOIIEHUH (CIPaBOK) O COCTOSIHHM MCIIOTHCHHS nopyuenuit. Ilepuomuunocts
TIPOBCPKH XO/1a MCIOIHCHHUS MOPYYCHHs ONPENENIETCS NENONPOU3BOJUTENEM, OCYIIECTBIISIO-
UM KOHTPOJIb, B 3aBUCHMOCTH OT CPOKA HCIIOJIHEHHS IOPYUEHHS.
9.6. CoTpynHHK, OCYINECTBISIOMHiA KOHTPOJIb, 00513aH:
- 3HATD XO/l HCTIONTHCHHUS! IIOPYYCHHS U LPE/IIOCHLIKH BO3MOXKHBIX 3aJIEPXKEK IO HCIIOTHEHHUS,
- COZIEHCTBOBATH CBOEBPEMEHHOMY M KA4eCTBEHHOMY HCIIONHEHHIO IIOpYYEHHUST,
- CBOCBPEMEHHO IOKIIA/IBIBATE TUPEKTOPY O XOZIE HCIOIHEHHUS IOPYICHHUSL.
9.7. Pemenue o cusitum o6parmeHus ¢ KOHTPOJI TPUHUMAET AUPEKTOp YupexaeHus. [IpoMesxy-
TOYHBIH OTBET Ha OOpaIlleHHe, B3STOe Ha KOHTPOIIb, HE SBIISETCS OCHOBAHHUEM JULSL CHATHS 00-
paleHus ¢ KOHTPOJIS.
9.8. Hapymrenure ycTaHOBIEHHOTO NOpSZIKAa pacCMOTpEHMs OOpAIleHu# IpaXkaaH BIEYET B OT-
HOMICHAM BUHOBHBIX NOJDKHOCTHBIX JIIl OTBETCTBEHHOCT B COOTBETCTBHH C JCHCTBYIONIEM 3a-
KOHOZATeITbCTBOM.

10. BosmemeHne NIpUYHHEHHBIX YOBITKOB H B3bICKAHHE MOHECEHHBIX PACXO0/I0B MPH
paccMOTpeHHH 00paenHii

10.1. T'paxnaHuH UMeeT MPaBO Ha BO3MEIICHHE YOBITKOB M KOMIICHCAIINIO MODPATBHOIO BPe/a,
TIPHIVHEHHBIX HE3aKOHHBIM NeficTBHEM (DOe3/elicTBIEM) 3aBe Iy OMIEro Ml JOIDKHOCTHOTO JTALA
TIpY PACCMOTPEHHH 00pAINEeHHs, [0 PEIIEHHIO CYIa.

10.2. B ciyqae ecin rpaxmanuH yxasan B obpallleHrH 3aBEOMO JIOXKHBIE CBEEHHS, PACXOIBL,
TIOHECECHHBIC B CBS3H C PACCMOTPEHHEM OOpAINCHH S, MOTYT OBITh B3BICKAHBI THPEKTOPOM C JTaH-
HOTO IpaXkIaHWHA I10 PEICHHIO Cy/IA.

11. Mopsangox usmenenns Iooxenns.
11.1. Hacrosimee ITonoskeHHe MOYKET H3MEHATHCS H TOMIOJHSTECS.
11.2. C momeHTa permcTpanus HOBOI penakiyy Ilonoxenus mpenplaymas penakius Tepser
CHITY.



